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What is the Co-op Program? 
How do I qualify for Co-op? 
What is the Co-op Orientation? 
What are the work-term start and end dates? 
What is the job application process? 
What is the evaluation process? 
 

Did you know? 
 
Studies show that co-op students 
gain employment sooner after 
graduation, have higher salaries, 
and are more likely to find 
employment related to their 
program of studies than non-co-op 
students. 

 
 
 
What is the Co-op Program? 
The Co-op program combines education with a paid work term where you utilize the 
skills that you have learned in a real-world environment over a semester. A 
minimum of 400 hours are required to complete the Co-op work term. The Co-op 
work term takes place in the 3rd semester of the Hospitality Management Co-op 
Diploma Program. You will have the opportunity to work in a position in a branch of 
the hospitality industry including hotels, restaurants, catering companies, resorts, 
golf clubs, ski hills, casinos, attractions and convention centres.  
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How do I qualify for Co-op? 
You will be evaluated during your first semester to decide whether or not you meet 
the requirements for the Co-op program. If you do not meet the requirements, you 
will have one more semester to improve on any weak areas. If after the second 
semester you are still deemed not ready, you will meet with the Hospitality 
Department Manager to discuss options or additional steps that may be required. 
The following requirements will need to be satisfied to be accepted into the Co-op 
Diploma: 

a. Minimum 2.33 GPA 
b. Minimum 30 credits 
c. Completion of PD001, PD002, & PEX: Applied Skills 
d. Excellent command of English 
e. Excellent attendance/participation 
f. Pass interview with Co-op coordinator 
g. Legal Permission to work in Canada* 
h. Attend Co-op Orientation 
i. Maintain good standing in second semester 

 
*NOTE: International students must apply for a Work Permit & Social Insurance Number.  
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What is the Co-op Orientation? 
During your first semester, you will attend VPC’s Co-op Orientation. The orientation 
discusses in further detail the specifics of the Co-op program and will help you 
understand how the Co-op program works. It will also inform you of the 
requirements that need to be satisfied to be accepted into the Co-op program and 
what expectations are placed on you. You are responsible for finding out the date of 
the orientation from the Co-op Program Coordinator. 
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What are the work-term start and end dates? 
Typically, you start and end your co-op employment within a semester but start and 
end dates are flexible depending on the job. You can start your next study semester 
up to two weeks after the semester start date (if needed) to complete your Co-op 
job. You will not be counted as absent for missed classes due to Co-op work up to 
week two into the semester, but will be required to catch up on any missed 
assignments and quizzes.  
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What is the job application process? 
You will be responsible for applying and interviewing for each Co-op work position. 
The employer will have absolute control over the hiring process and therefore, the 
selection process will be competitive. Rates of pay/benefits will be at the discretion of 
the employer but will generally be competitive. Benefits will vary, depending on the 
employer. All Co-op jobs will be posted in advance on VPC’s intranet.  
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What is the evaluation process? 
Throughout the work term, the coordinator will maintain formal & informal contact 
with you and your employer. Your employer will have evaluation forms that will need 
to be completed, both in the middle of the work term and at the completion of the 
work term. Upon completion, you will be required to submit a detailed report about 
your work term. Once all documents have been received and confirmed, you will be 
granted seven credits towards their Hotel Management Co-op Diploma. 
 
Students will need to complete all components of PEX to receive full credit. Please 
see the VPC info booklet for details. 
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